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Role Description for Volunteers: Foyer Hosts 
March 2020 

Background & Purpose   
We are looking for some enthusiastic and friendly people to act as Hosts in the new, purpose-built 
Foyer at the Village Hall, which is open for people to meet and have coffee, tea, etc. on weekday 
mornings. The aim is to make it a pleasant and welcoming environment for meeting old friends and 
making new ones. 
 
What we're looking for 
You will be welcoming local people and visitors to the Village Hall, and overseeing activities in the 
new Foyer, under the general supervision of the Centre Manager. These activities include 
conversation, reading newspapers and magazines, playing board games, accessing the internet and 
self-service of coffee, tea and hot chocolate from the high-quality coffee machine. 
 
The skills you need 
The most important skill you will need in this role is an outgoing, enthusiastic and friendly personality, 
so that all our visitors are met with a smile and have an excellent experience at the Village Hall. You 
need to enjoy working as a member of a small team and interacting with other people including 
families and children. There is no need to handle cash, but basic awareness of food and domestic 
hygiene is necessary, and we can arrange training if necessary. 
 
Activities 
Interacting socially with local people and visitors and helping them as necessary. 
Keeping the Foyer tidy and arranging tables, chairs, magazines and games. 
Cleaning the coffee machine first thing each day (training provided). 
General tidying, loading the dishwasher and wiping down work surfaces. 
 
How much of your time will be needed 
Ideally at least one morning (9-30am to 12-30pm) per fortnight, as part of a rota of volunteers, 
continuing throughout the year so far as possible.  Appropriate training will be provided and expenses 
will be reimbursed where necessary. 
  
What's in it for you? 
You will join a small but active team of the trustees, the Centre Manager, and other volunteers. This is 
a great opportunity to meet new people, and be part of the social life of the village. The Foyer café 
facilities help to raise vital funds for the Village Hall, and you will be directly involved in making it a 
social centre for the village. 
 
How to get involved...  
Please contact Annie Groves, Centre Manager at the Village Hall, Westleton (address and phone 
number below), or by email centremanager@westletonvillagehall.co.uk  


